
BBI Administrative Tribunal 

Internal Process 

Brisbane Basketball Inc. 

Purpose. This document sets out the process BBI follows when a matter is dealt with by administrative 

tribunal. It applies to all such matters, for players of any age. The process operates under the Basketball 

Queensland Centralised Tribunal By-Law (version dated 17 June 2025), which is the governing 

instrument. Where this process provides for more than the By-Law requires, the more generous standard 

applies. 

 

Stage 1 — Report received 

A report (referee’s report, incident report, or supervisor’s report) is received and logged.  

Stage 2 — Triage 

The Hearings Officer determines whether the matter is suitable for the administrative tribunal or should 

be referred to a full Tribunal. 

Threshold (all players). A matter is suitable for the administrative tribunal where the offence carries a 

maximum penalty of six games/weeks or less and the player has no finding of guilt under the By-Law in 

the preceding 12 months. 

Any matter with a potential penalty of more than six games/weeks is referred to the full BQ Centralised 

Tribunal, regardless of the player’s age. Any matter where the player has a finding of guilt under the 

By-Law in the preceding 12 months is also referred to the full Tribunal. 

This applies the six-week threshold uniformly. Although the By-Law permits some adult matters carrying 

higher penalties to be dealt with administratively (cl 18.2), BBI’s policy is not to use that discretion; the 

administrative tribunal is confined to matters at or below six weeks for players of all ages (cl 18.1, 

18.9(a), (c)). 

If the matter is not suitable for the administrative tribunal, it is referred to the full BQ Centralised 

Tribunal and this process ends. 

Stage 3 — Notice of allegation and opportunity to respond 

The Hearings Officer contacts the reported person in writing and: 

–​ advises that the matter is being dealt with by administrative tribunal, and why; 

–​ sets out the alleged conduct; 

–​ provides the evidence relied on; and 

–​ invites a written response within 3 days. 



For a player under 18, this notice is provided to both the player and a parent/guardian. 

Stage 4 — Determination of proposed outcome 

After the response period closes, the administrative tribunal considers any response received and 

determines a proposed outcome. The matter proceeds whether or not a response is received. 

Stage 5 — Notice of proposed outcome 

The administrative tribunal issues a written notice of the proposed outcome. Each notice states: 

1.​ the alleged misconduct and the proposed outcome; 

2.​ the reason the matter is being handled by the administrative tribunal; 

3.​ the person’s right to accept or reject the proposed outcome; and 

4.​ their option to request a full Tribunal hearing if they do not accept. 

For a player under 18, this notice is provided to both the player and a parent/guardian. 

The notice states that this is a proposed outcome, not a final decision, and describes the person’s choice 

as a right to accept or reject rather than as an appeal. 

Stage 6 — Acceptance or rejection 

The person has 7 days to respond in writing: 

–​ Accept — the outcome is enforced. There is no right of appeal (cl 18.9(f), 18.6). 

–​ Reject — the matter is referred to the full BQ Centralised Tribunal, which hears it afresh (cl 18.9(c), 

18.7). 

–​ No response within the period — the outcome is deemed accepted and enforced (cl 18.9(e), 18.8). 

Deemed acceptance operates only where the Stage 5 notice contained all four required matters. 

Stage 7 — Record 

The outcome is recorded in Basketball Connect and may be considered in any future disciplinary matter 

(cl 18.9(g)). 

 

Participation during the process. A reported person may continue to participate until the matter is 

heard and determined, unless the Tribunal chairperson determines that they pose a danger to others (cl 

11.1). Neither being subject to the administrative process nor being referred to a full Tribunal suspends a 

player. Any suspension takes effect from the outcome, once accepted or deemed accepted. 
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